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I. O0mue mosioxKeHUsA

1.1. Hacrosmee Ilomoxkerne 00 OdKcmepTHON Komuccuu (mamee -
[Tonoxxenune) pa3zpabOTaHO [JIs MYHULIMOAIBHOTO OIOJKETHOTO JIOIIKOJIBLHOTO
oOpa3oBaTenbHOTO YyupexaeHus  aetckuii cagx Ne 6 ropoma KpomoTkur
MyHUIIUNIATbHOTO oOpa3zoBanusi KaBkasckuii paiion (manee — MBJOVY), B
COOTBETCTBHH C MOANYHKTOM 9 myHkTa 6 Ilonoxenus o @enepanbHOM apXWBHOM
areHTCTBE, yTBepKJIeHHOTO YKa3om IIpesmaenra Poccuiickoin ®@eneparuu oT 22
nronsa 2016 r. N 293.

2.1. DxkcneptHas komuccus MBJIOY (mamee - DK) cosmaercss B mensx
OpraHu3allid U TPOBEACHUS METOJIMYECKOM U TNPAKTUYECKOH paldoThl IO
DKCHEPTU3E IIEHHOCTH JOKYMEHTOB, OOpa30BaBIIMXCS B  JACSATEIbHOCTH
YUPEKICHHUS.

3.1. DK sBisercs coBemaTeIbHBIM OpPTraHOM TPU  PYKOBOIHUTEINE
yupexaeHus, coszgaerca npukazom MbBJ/IOY wu neicTtByer Ha OCHOBaHHWH
[Tonoxxenusi, yTBEp>KA€HHOTO PYKOBOJAUTEIIEM YUPEKICHUS.

4.1. TlepconansHbiii coctaB DK ompenensiercss MpUKa30M PYKOBOIUTENS
MBJIOY.

B cocrap DK BkIOHalTCA: NpeAcenaTresib KOMHUCCHH, CEKpEeTapb KOMHCCHUH,
MPEACTaBUTENIN  CIY>KOBI  JIEJIONPOU3BOACTBA, TOJPA3ACICHUN  YUPEKICHUS.
[Ipencenarenem DK Ha3zHayaeTcs 3aMECTUTENb PYKOBOJIUTEIS YUPEKACHUS.

5.1. B cBoeit pabore DK pykoBoacTtByercs: denepalibHbIM 3aKOHOM OT
22.10.2004 N 125-d3 «O06 apxuBHOM aene B Poccuiickoit denepanymy, 3akoHaMU
M WHBIMH HOPMAaTUBHBIMM IpaBOBbIMH akTamMu Poccuiickon ®enepauuu,
MpaBWIaMH OPraHU3allMM XpaHEHHUs, KOMIUIEKTOBAHUSI, y4yeTa W HCIOJIb30BAHUS
nokymeHToB ApxuBHoro ¢onna Poccuiickoit denepanuu u Apyrux apxXxuBHBIX
JIOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOT'O CaMOYIPaBJICHUS U
OpraHu3alusX, 3aKOHaMHM W UWHBIMH HOPMATHUBHBIMU TIPAaBOBBIMU aKTaMU
cyobekToB Poccuiickoit denepann B 00JaCTH apXUBHOTO Jea, JIOKAIbHBIMU
HOPMAaTUBHBIMH aKTaMH TOCYJapCTBEHHOT'O OpraHa.

2. ®ynkuun JK

2. DKcTepTHasi KOMUCCHS OCYIIECTBIISIET ClIeAyomune QyHKIUU:

2.1. Opranusyer eXerogHblii 0TOOp Jei, 00pa3yIIMXCS B JACSITEIBHOCTH
MBJIOY, nyist XxpaHeHHs] 1 YHUYTOKEHHUSL.

2.2. PaccmaTpuBaeT M MPUHUMAET PEIICHUS O COTJIACOBAHUU:

a) OINHCEH el TOCTOSIHHOTO XpAaHEHUs YMOPaBICHYECKOW W WHBIX BHUIOB
JTIOKYMEHTAIUH;

0) mepedHss  NTPOEKTOB/OOBEKTOB,  MpOOJIEM/TeM,  HayYHO-TEXHUYECKas
JIOKYMEHTAITUS 110 KOTOPBIM MOJIJICKUT Tepeade Ha MOCTOSTHHOE XPaHECHUE;

B) OMUCEH JIeJT IO JINYHOMY COCTaBY;

r) onucel Aes BpeMeHHbIX (cBbiiie 10 JieT) CpOKOB XpaHEHUS;

1) HomeHkKiatypsl gea MbJIOY;

€) aKTOB O BBIJICJICHUH K YHUUYTOKEHHUIO JOKYMEHTOB, HE MOJIeKAIINX XPAHEHHUIO;

) aKTOB 00 yTpare JIOKYMEHTOB;

3) aKTOB O HEMCITPABUMOM MOBPEXKICHUN apXUBHBIX IOKYMEHTOB;


http://rulaws.ru/president/Ukaz-Prezidenta-RF-ot-22.06.2016-N-293/
http://rulaws.ru/laws/Federalnyy-zakon-ot-22.10.2004-N-125-FZ/

1) TIPEIJIOKEHUA 00 yCTaHOBJIICHUH (M3MEHEHWH) CPOKOB XPAaHEHUS TOKYMEHTOB,
HE TMPEAYyCMOTPEHHBIX (MPEIyCMOTPEHHBIX) TMEPEYHSIMU THUIIOBBIX APXUBHBIX
JIOKyMEHTOB, a TakKXXe INEepEeUHsAMH JOKYMEHTOB, OOpa3ylolIMXci B IIpoliecce
NEeATEeIbHOCTH  (peiepalbHBIX  OPraHoOB  TOCYAApCTBEHHOW  BIIACTH, HWHBIX
rocyJapCTBEHHBIX OpraHoB Poccuiickoii denepauuu U MOJBEAOMCTBEHHBIX UM
OpraHu3alui, ¢ YKa3aHHEM CPOKOB UX XPaHCHHUS,

K) MPOEKTOB JIOKAJbHBIX HOPMATHUBHBIX aKTOB M METOJMYECKHX JTOKYMEHTOB
MBJIOY 1o nenonpou3BoICTBY U ApXUBHOMY JIETTy.

2.3. OOecrieunBaeT TPEACTABICHUE HA YTBEPXKIACHUE COTIACOBaHHBIX DK
onuced el TOCTOSHHOTO XpaHEHUsI YOPaBICHYECKOM U HMHBIX BHUJIOB
JOKyMEHTAIlMU, TepeYHEell MPOEKTOB, MpodiieM (TeM), HAyYHO-TEXHHUYECCKOU
JOKyMEHTAIUH, NOJIeKAaIlel ITepeade Ha OCTOSHHOE XpaHEHHUE.

2.4.COoBMECTHO C OTBETCTBEHHBIM 3a JIEIOTPOM3BOJICTBO OPTaHU3YeT IS
pabotnukoB MBJIOY koHcynbTanuu 1o BOIpocaM paboThl € JIOKYMEHTaMH,
OKa3bIBA€T UM METOJMYECKYIO MOMOIIb, YYaCTBYET B MOJTOTOBKE M MPOBEIACHUU
MEPOTIPUATHIN 10 TOBBIIIEHUIO UX KBATU(PHUKAIIUU.

3. IIpaBa DK

3.1. OK umeeT npago:

3.2. JlaBath pexoMeHmanuu mnonpasaeiaeHusMm MBJIOY u  ornensHbIM
pabOTHHKAM OpraHu3alMy IO BONpPOcaM pa3pabOTKM HOMEHKIATyp Jel H
dbopMupoBaHUs /i€l B JACJIONPOU3BOJCTBE, AKCHEPTU3bl IEHHOCTU JIOKYMEHTOB,
pPO3bICKAa HEIOCTAIOUIMX JIeJl MOCTOSHHOTO CPOKa XPaHEHWs U JIeN MO JTUYHOMY
COCTaBy, YNopsao4YeHus U O(OpMJICHUS TOKYMEHTOB /ISl MEpeladyd B apXuB
OpraHu3allyu.

3.3. 3ampamuBaTh y pyKOBOAUTEIICH MOApa3ICICHUN:

a) THUCbMEHHbIE  OOBSICHEHHS] O  TOPUYMHAX  yTpaThl, TMOPYM  WJIHU
HECAHKIIMOHUPOBAHHOTO YHUYTOKEHHSI JOKYMEHTOB IOCTOSHHOTO M BPEMEHHBIX
(cBpimie 10 51eT) CpPOKOB XpaHEHUs, B TOM 4YHUCJE JOKYMEHTOB IO JIHYHOMY
COCTaBY;

0) mpemIoKeHUS W 3aKIIOYCHHs, HEOOXOIUMBIC MJisi ONpENeJICHUsT CPOKOB
XpaHEHUs IOKYMEHTOB.

3.4. 3acnymmBaTh Ha CBOUX 3aCEIaHUSX PYKOBOIUTENCH MOJpa3aeieHuil o
X0JIe TOATOTOBKHM JOKYMEHTOB K Tiepemaue Ha xpaHeHue B apxuB MBJIOVY, o6
YCJIOBUSIX XpaHEHUS M OOECIEUeHUs] COXPAHHOCTH JOKYMEHTOB, O MpHYMHAX
yTpaThl TOKYMEHTOB.

3.5. [Ipurnamats Ha 3acenanus DK B kauecTBe KOHCYJITAaHTOB U SKCIEPTOB
MPEJCTABUTENICH HAYUHBIX, OOIIECTBEHHBIX U UHBIX OpraHU3aIUH.

3.6. He mnpuHMMarh K paccCMOTPEHHMIO M BO3BpallaTh Ha J0pPabOTKY
JIOKYMEHTBI, TOATOTOBJICHHBIC C HApPYIICHWEM IpPaBUJ OpraHU3alluu XpaHEHUS,
KOMILUIEKTOBAHMS, YU€Ta U UCIIOJIb30BaHUS IOKYMEHTOB.

3.7. Uadbopmuposats pykoBoautenss MBJIOY mo BompocaM, OTHOCSIIUMCS
K komrerennun JK.

4. Opranusanusi padorsr JK



4.1. DK B3auMoOACHCTBYeT C COOTBETCTBYIOIIUM TOCYJapCTBEHHBIM
(MYHUITUTIAJIBHBIM ) aDXUBOM.

4.2. Borpocsl, oTHOcAIuMecs kK komrereHuuu DK, paccmaTpuBaioTcs Ha ee
3ace/laHusX, KOTOpbIe MPOBOAATCS MO Mepe HeoOxonumocTu. Bee 3acemanus DK
MPOTOKOIUPYIOTCS.

4.3. 3aceganue DK 1 NpUHSTHIE pEUICHUSI CUUTAIOTCS] TPABOMOYHBIMU, €CIH
Ha 3aceaHuu MPUCYTCTBYET 00Jiee MOJIOBUHBI €€ COCTaBA.

4.4. Pewenna OK mnpuHHMArOTCA MO KaXKJIOMY BOMNPOCY (IOKYMEHTY)
OTZIEJIbHO OOJBIIMHCTBOM TOJIOCOB MPUCYTCTBYIOIIUX Ha 3aceJaHUU YJICHOB
komuccuu. I[lpu  paszneneHur TroJI0COB TMOPOBHY  pEIICHHWE MPUHUMAET
npeacenarens JK.

[IpaBo pemaromero ronoca uMEKOT TOoabko wieHsl K. Ilpurnamenssie
KOHCYJIbTAHTBI U 3KCIIEPTHI UMEIOT MPABO COBEIIATEIHHOTO TOJI0CA.
4.5. Benenue nenonpousBoacTBa DK Bo3znaraercs Ha cekpeTaps OK.
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